RESUME

YOUR FULL NAME
PERSONAL DETAILS
Telephone:
[  ] 

Mobile: 
[  ]

Email:
[  ] 

Address:
[  ] 

	SUMMARY

	[Give a short summary of your CV covering past work experience, your key skills and abilities

eg. Leading Melbourne commercial lawyer with over 15 years experience in corporate, securities, funds management and revenue law.  I have specialized in providing advice on all legal, regulatory and commercial aspects associated with the establishment and continuing operation of domestic and off-shore managed futures and hedge funds.]



	EMPLOYMENT HISTORY

	
	MM YY – MM YY


	Name of Employer

	
	Job Title

	
	Description of your role, key duties and skills acquired in this role.  Indicate if this was work experience



	
	MM YY – MM YY


	Name of Employer

	
	Job Title

	
	Description of your role, key duties and skills acquired in this role.

Indicate if this was work experience




[INSERT AND DELETE ROWS AS REQUIRED]
	EDUCATION

[Start a list of the highest and most recent qualifications you have and end with the last year of high school that you completed. If you graduated from high school, write down the last two years of your high school certificate]


	· [Year gained degree or diploma]
	Name of course or degree

	Name of technical college or university

	· [Year gained degree or diploma]
	Name of course or degree


	Name of technical college or university

	· [First year – last year]
	Name of high school certificate


	Full name of secondary school, State, Country


	SHORT COURSES

[Start a list of the highest and most recent qualifications you have and end with the last year of high school that you completed. If you graduated from high school, write down the last two years of your high school certificate]


	· Award or completion date
	Course Title


	Name of educational institution

	· Award or completion date
	Course Title


	Name of educational institution


RELEVANT SKILLS

[List the most important skills that you have gained from your paid or volunteer work, or education that may be needed in your new job. e.g. customer service]
· [skill]

· [skill]

	SPECIAL ACHIEVEMENTS

· [Give the title and date for any work or skills related awards you may have achieved] 




 Put Your Full Name in Here  
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